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Open University Harvard Guide to Citing References

The examples here follow the Open University House Guide Style, which uses a version of the Harvard system of citing references, but some OU courses may use other referencing systems. In the Harvard system, references in the text are referred to by the author’s name and year of publication and in the bibliography are listed only once in alphabetical order.

Books

The book How to succeed as a working parent, by Steve Chalke (published in London by Hodder & Stoughton, in 2003) would be referred to in the text as (Chalke, 2003).

Author's (or editor's) surname and initials, year of publication (in brackets), title (in italics), place of publication, publisher; for example:

Chalke, S. (2003) How to succeed as a working parent, London, Hodder & Stoughton.

Course Texts

The course text T281 Basic physical science for technology, Unit 9, Thermochemistry'

(published in Milton Keynes by the Open University, in 1984) would be referred to in the text as (T281, Unit 9).

The Open University as the author, year of publication (in brackets), course code, course title (in italics, with a capital letter on the first word of the course title only), unit, unit title (in single quotes) place of publication, publisher; for example: 

The Open University (1984) T281 Basic physical science for technology, Unit 9,'Thermochemistry', Milton Keynes, The Open University.

Journal articles

An article by Kristin Thompson, Fantasy, Franchises, and Frodo Baggins: The Lord of the Rings and Modern Hollywood, published in 2003 in issue no 52 of the journal The Velvet Light Trap, on pages 45-63, would be referred to in the text as (Thompson, 2003).

Author's surname and initials, year of publication (in brackets), title of article

(enclosed in single inverted commas), the title of the journal (in italics), the volume, issue number and, if given, the date, and the pages on which the article appears; for example:

Thompson, K. (2003) 'Fantasy, Franchises, and Frodo Baggins : The Lord of the Rings and Modern Hollywood', The Velvet Light Trap, no. 52, pp. 45-63.

Newspapers

Author's surname and initials, year of publication (in brackets), title of the article

(enclosed in single inverted commas), title of the newspaper in italics, date, page

number; for example:

Mackay, C. (2002) 'Alert over Big Cat', The Daily Mirror, 4th July, p.28.

Reports

Author's surname and initials, year of report (in brackets), title (in italics), issuing

organization, and report number; for example:

Halliday, J. (1995) Assessment of the Accuracy of the DTI's Database of the UK Wind

Speeds, Energy Technology Support Unit, ETSU-W-11/00401/REP.

Conference papers

Author's surname and initials, year of publication (in brackets), title of paper (enclosed in single inverted commas), title of conference proceedings (in italics), date of conference, location of conference, pages on which the paper appears, publisher of proceedings, publisher's location; for example: 

Jones, J. (1994), 'Polymer blends based on compact disc scrap', in Proceedings of the Annual Technical Conference - Society of Plastics Engineers, May 1-5, 1994, San

Francisco, pp. 2865-2867, Society of Plastics Engineers, Brookfield, CT.

Theses

Author, Year of publication, Title and subtitle (if any) (underlined, or in italics), type of document (e.g. Ph.D thesis, Degree dissertation), place of publication (if not clear from institution name, e.g. Cambridge University), Awarding institution; for example:

Morishita, Masaki. (2003) Empty museums : transculturation and the development of

public art museums in Japan. Ph.D. thesis, Milton Keynes, Open University.

Electronic journal articles

Author's surname and initials, year of publication (in brackets), title of article

(enclosed in single inverted commas), the title (in italics) of the journal followed by 'online' in square brackets and, if given, the volume and issue number of the journal, 'available from' information such as the name of the service and/or URL and, in roundbrackets, the date you accessed the site; for example:

Virkus, S. (2003) 'Information literacy in Europe: a literature review.' Information

Research, 8(4), paper no. 159 [online]. Available from: http://informationr.net/ir/8-

4/paper159.html (Accessed 28 October 2003)

World Wide Web Documents

Author's surname and initials, year of publication if given (in brackets), title of

document (in italics) followed by 'online' in square brackets, publisher, 'available from information such as the URL and, in round brackets, the date you accessed the site; for example:

Spitzer, K. L., Eisenberg, M.B., & Lowe, C. A. (1998) Information literacy: essential skillsfor the information age [online], Syracuse, N.Y.: ERIC Clearinghouse on Information and Technology, Syracuse University. (ED 427 780) Available from:

http://ericit.org/toc/infoliteracytoc.shtml (Accessed 28 October 2003)

E-mail messages

Author's surname and initials, followed by author's e-mail address in brackets, full

date of message, subject of message (in italics), 'e-mail to' followed by the recipient's name and e-mail address; for example:

Knight, C. J. (c.j.knight@colc.ac.uk), May 29 1997, Cumbrian windfarms. E-mail to

j.q.parker-knoll@open.ac.uk

Please note : You should always check with the author of the e-mail that they are

happy for you to publish their e-mail address and use the content of the e-mail before using the material.

Online images

Title of image, or a description. Underlined or highlighted in italics followed by year,

[online image] Available from <URL>, filename including extension, date accessed; for example:

Mary of Modena, fleeing with her son James Francis Edward Stewart. (c.1688) [online image]. Available from http://www.scran.ac.uk [Accessed 17 October 2003]

Works of art

Artist, title of work (in italics), date, medium, size, location; for example:

Horan, David. Kipper in the cats mouth, 2002, watercolour, 20 x 30 cm, National

Gallery, London.

IMPORTANT NOTE: Referencing a second hand source
When reporting a reference that has been quoted in another and you have not seen the original that you reference both in the Bibliography, giving as much information as you can and mention both in the text by name and date as the secondary reported in the primary. For example the journal article example if it was referred to in the Open University course would be in the text,
(Thompson, 2003 reported in T281, Unit 9). 
And at the end of the article
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Though it is recognised you may not have a full reference for the secondary source, depending on the quality of referencing in your primary source.
