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Executive summary

(This section is very short, maybe 60 words or so.  In a few sentences, summarise the contents of each of the three parts of the TMA.)  

Report title

A
Newspaper job advertisement

The first advertisement I used was..... (Edwards, 2002).

A.1
Appearance

XXXXXXXXXXXXXXXXXXXX........
A.2
Why I chose it


XXXXXXXXXXXXXXX........ 
A.3
XXXXXXXXXXXXXX


and so on

B
Section title

B.1
Subsection heading


XXXXXXXXXXXXXXXXXXXX......

B.2
Subsection heading

XXXXXXXXXXXXXXXXXX....

and so on

C
Comparison


XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX.

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX.

References
Edwards, D (2002) Made-up book title, Milton Keynes, The Open University
.





































�Give your report a good title


�The same title as on the title page


�She is using someone else's ideas, so she gives them credit in a reference.





�PAGE \# "'Page: '#'�'"  �Page: 1���The student uses meaningful subheadings.  This alerts the reader to the topic that follows the heading.


�PAGE \# "'Page: '#'�'"  �Page: 2���This student could have started each part of the TMA on a new page, to signal a change of topic to the reader.





The easiest way to force a page change is to click on Insert-->Break-->Page Break.  That way you don't ever need to count the lines!





If your report is short, you don't need to do this.


�If a section of the report is very short, it doesn't need subheadings.  However, this student has made it easy to follow her conclusions by using separate paragraphs.


�The student has listed her sources at the end of the TMA.  
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